3920 Consulting Group New Client Sponsorship Engagement Letter 
Date: JAN. 15, 2016 
3920 CONSULTING GROUP
DARREN K. BOND, MANAGING DIRECTOR
T: 818-730-2720
E: Darren@3920consultinggroup.com 
New Client Sponsorship Engagement Letter
Dear CLIENT NAME 
Thank you for your interest in becoming a client of 3920 CONSULTING GROUP. It is the policy of our business that a ‘New Client Sponsorship Engagement Letter’ is completed by all our new clients. This letter sets out our terms of engagement. Please read it and make sure you understand the scope of our engagement. 
If the terms of our engagement are acceptable, please sign the enclosed copy of this engagement letter and return to our office. Please contact this office immediately if you do not understand, or wish to discuss, any aspect of the terms of this engagement. 
Purpose and Scope 
The engagement of 3920 CONSULTING GROUP is to provide CLIENT NAME with the following: 
BRAND DEVELOPMENT and INTEGRATED MARKETING and/or CONSULTING SERVICES 
Subject to any agreement to the contrary, the work is limited to the above services noted unless otherwise verbally stated, which will be provided in writing within 30 days of agreement. 
The engagement will include the operations and procedures of the client CLIENT NAME as detailed below: OBTAINING SPONSORSHIP
Responsibilities 
3920 CONSULTING GROUP will ensure that all products/services are provided in accordance with agreed timeframe (as noted on purchase order) and to a professional standard. 
Clients are required to arrange for reasonable access by us to relevant individuals and documents, and shall be responsible for both the completeness and accuracy of the information supplied to us. 
Period of Engagement 
This engagement will start upon acceptance of the terms of engagement by CLIENT NAME as noted by execution of this letter on INSERT DATES. 
Confidentiality 
In conducting this engagement, information acquired by us in the course of the engagement is subject to strict confidentiality requirements. That information will not be disclosed by us to other parties except as required or allowed for by law, or with your express consent. 

Estimated Pricing 
Unless otherwise stated in writing, any estimates which we provide to you of our anticipated fees, disbursements and charges for any BRANDING/PUBLICITY SERVICES and/or CONSULTING SERVICES are only indicative of the amounts you can expect to be charged. Estimates are not quotes and are not binding on us. 
Professional Fees 
3920 CONSULTING GROUP requires a 20% agency fee of all sponsorship funds raised on behalf of your event.  Hotel, airfare and ground transportation are expected if travel is outside of LOS ANGELES, CALIFORNIA, USA.  If previously negotiated by 3920 CONSULTING GROUP, all IN-KIND FEES will be equivalent to the value of 20% of the targeted fundraising goal. In the event that circumstances of the services to be provided change from the original quotation, a new quotation between the two parties will be agreed before any further work is undertaken. 
Terms of Trade 
NON CIRCUMVENT: It is agreed and understood that the contacts of each party hereto are and shall be recognized by CLIENT NAME as exclusive and valuable contacts and the parties will not directly or indirectly, negotiate or participate in any transaction circumventing 3920 CONSULTING GROUP who first provided such contacts.  
PAYMENT is strictly IMMEDIATELY or UPON SECUREMENT OF SPONSORSHIP FUNDS. An itemized account of all charges, costs and disbursements will be provided on the invoice upon request. Accounts overdue by 15 days incur a 10% administration fee. If we incur any costs of collection, such as legal fees and collection agency fees etc., you agree to indemnify us for all such costs. Terms of trade must be agreed to prior to commencement of sales transactions between 3920 CONSULTING GROUP and CLIENT NAME. 
Once you are satisfied with the terms of our engagement, would you please sign and date both copies of this letter. One copy should be forwarded to us as evidence of your acceptance of the terms of our engagement. You should retain the other copy as your evidence of our engagement. 
We thank you for the opportunity to provide BRANDING/PUBLICITY SERVICES and/or CONSULTING SERVICES to you and your business and we look forward to developing a strong relationship with you for many years to come. 
Yours Sincerely, 
Darren K. Bond
3920 CONSULTING GROUP 
We, CLIENT NAME , agree to all of the terms and conditions as noted in this letter. 
..................................... <Authorized client signature > 
..................................... <Printed name of Authorized client>. 
[bookmark: _GoBack]..................................... <Insert date of signing>. 
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